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Koneke stuku u ciayxe0HOro moBeaeHusi pabOTHUKOB ['O0CyqapcTBEHHOTO OIOIKETHOTO
JOLIKOJIBHOIO 00pa30BaTEIbHOIO YUpekKIeHUs NeTCKOro caaa Ne 32 KoMOMHUPOBAHHOIO BHJIA
BacuneocrpoBckoro paiiona Cankt-IlerepOypra (manee mo tekcty Kopaekc) paspaboran B
COOTBETCTBUU ¢ mojoxeHuamu Konctutyuuu Poccuiickoii @enepaunu, TpyaoBoro kojaekca
Poccuiickoit @enepaunn, denepanbHoro 3akoHa «O NPOTUBOAEHCTBUU KOPPYILMHM», HWHBIX
HOPMAaTUBHBIX MpaBOBbIX akToB Poccuiickoii ®enepanuu, a Takke OCHOBaH Ha
OOIIEeTTPU3HAHHBIX HPABCTBEHHBIX MPUHIIAIIAX U HOPMaX POCCHICKOT0O O0IECTBA U TOCYAapCTBA.

1. O0ue moJ10KeHus

1.1 Komexc mpexacraBinser coOOW CBOJ OOMMX TPHHIMUIIOB MPodecCHOHATBHON
CIIy’)KEOHOH OTHKM ¥ OCHOBHBIX TPABWJI CIY)KCOHOTO TIIOBEACHUS, KOTOPBIMH JIOJDKHBI
PYKOBOJICTBOBATHCSI PAaOOTHUKM OOpa30BaTEIbHON OpPraHM3alMU HE3aBUCHMO OT 3aHUMAaeMOM
UMH JTOJDKHOCTH.

1.2. Kaxaplid paOOTHUK JTOJDKEH MPUHUMATH BCE HEOOXOAWMBIC MEpBI JIJIsi COOIIOCHUS
nonoxennid Kopmekca, a kaxneldi rpaxnanuH Poccuiickoii denepanyu BrpaBe 0XHIATh OT
pabOTHUKA MTOBE/ICHUS B OTHOIICHHUSIX C HUIM B COOTBETCTBUU C MOJoxkeHUsIMH Komekca.

1.3. 3nanme u coOmoaenue paboTHuUKaMu mnonoxeHuid Koaekca sBiseTcs OAHUM U3
KPUTEPUEB OIICHKU Ka4eCTBA UX MPOPECCHOHATBHOMN JCATSILHOCTH U TPYIOBOU JTUCITUTUIAHBL.

I1. OcHoBHBIE 005132AHHOCTH, IPUHUMIILI U TPABUJIA
CJIyKe0HOro nNoBeeHus1 pA00THUKOB

2.1. B coorBerctBun co cratbeid 21 TpymoBoro konekca Poccuiickoin ®enepauuu
paboTHUK 00sI3aH:

- J0OpOCOBECTHO HCIOJHATH CBOM TPYIOBBIE OOS3aHHOCTH, BO3JIO)KEHHBIE Ha HETrO
TPYZOBBIM JIOTOBOPOM;

- co0MI0/1aTh NMpaBWJia BHYTPEHHETO TPYAOBOTO PACcTIOPsIKa;

- cOOJII0IaTh TPYIOBYIO TUCLHUIUIMHY;

- BBIIIOJIHATH YCTAHOBJIEHHBIE HOPMBI TPYJa;

- coOroaTh TpeOOBaHUS 110 OXpaHE TPyAa U 00ECTICYCHUIO O€30MaCHOCTH TPY/a;

- OEepexHO OTHOCUTBCS K UMYLIECTBY paboToaTess (B TOM YHCIE K UMYILECTBY TPEThUX
UL, HaxoxsmeMmycs y pabOoTojaTens, eciu paboToIaTeNlb HECET OTBETCTBEHHOCTh 3a
COXPaHHOCTh 3TOT0 UMYIIECTBA) U APYTHUX PAaOOTHHUKOB;

- HE3aMEeIJIUTEIHLHO COOOIIUTH paboToAaTeN 0 MO0 HEMOCPEICTBEHHOMY PYKOBOIUTEIIO
O BO3HUKHOBEHUHM CHUTyallUd, IMPEACTABIAIONIEN yrpo3y JKM3HM M 3JI0POBBIO JIIOJEH,
COXPaHHOCTH MMYIIECTBA paboTonaTess (B TOM YHCIIe UMYILIECTBA TPETHUX JIUI], HAXOASIIErocs
y paboTomarens, eciu paboOTogaTelhb HECET OTBETCTBEHHOCTh 3a COXPAaHHOCTh 3TOTO
UMYILECTBA).

2.2. OCHOBHBIE TPUHIMIIBI CIIY>)KEOHOTO TOBEJCHHUS PAOOTHHUKOB SBISIOTCS OCHOBOM
MOBEJICHUS TPaXk/aH B CBSI3U C HAXOXKJIEHHEM HX B TPYAOBBIX OTHOUIEHHSX C 00pa30BaTeIbHON
opraHusanuei.

PaGoTHuKM, coO3HaBas OTBETCTBEHHOCTb Iepea  IpaXKAaHaMH, OOIIECTBOM U
roCy1apCTBOM, IPU3BAHBL:

- UCXOJUTh U3 TOTO, YTO MPHU3HAHUE, COOIOJICHUE U 3alllUTa MpaB U CBOOOJ YesloBeKa U
rpaXJIaHMHA OIPENEISIIOT OCHOBHOW CMBICI M COJEp)KaHHE JesITeIbHOCTH 00pa3oBaTebHOM
OpraHu3aIuy;

- coomonate Koncturynuto Poccuiickoit @eneparuu, 3akoHonaTenscTBo Poccuiickoit
Oenepannn 1 Cankr-IlerepOypra, HEe nomyckaTh HapyIIEHHE 3aKOHOB M MHBIX HOPMAaTHUBHBIX
IPaBOBBIX AKTOB UCXOJs M3 MOJUTHYECKON, SKOHOMHUECKON 11eTIeCO00Pa3HOCTH JIMOO 110 WHBIM
MOTHBAM;

- obecnieunBaTh 3 (HeKTUBHYIO paboTy 00pa30BaTENbHOIN OpraHu3alny;



- OCYUIECTBISTH CBOIO JEATEIBHOCTh B Mpeenax MpeaMeTa M Leleld IesTeIbHOCTH
00pa3oBaTeIbHONW OpraHu3aluy;

- TIPU MCTIOJIHEHUH JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh MPEANOYTCHHS KaKUM-
1100 NpoQecCHOHaNbHBIM WIN COLMAIbHBIM IPYIIIaM M OpraHU3alUsAM, ObITh HE3aBUCHUMBIMU
OT BJIMSIHUS OTACIBHBIX FPaXkJaH, MPo(peCCUOHATBHBIX WM COLMANBHBIX TPYII U OpTaHU3aIHi;

- UCKJIIOYATh JCHUCTBUS, CBA3AHHBIE C BIMAHUEM KaKUX-THMOO JIMYHBIX, UMYLIECTBEHHBIX
(unHaHCOBBIX) W WHBIX MHTEPECOB, MPEMATCTBYIOIUX JT0OPOCOBECTHOMY HCIIOJIHEHUIO
JOJDKHOCTHBIX 00sI3aHHOCTEH;

- cobmrogath OECTPUCTPACTHOCTh, HCKIIOYAIONIYI0 BO3MOXHOCTh BIIHMSHHS Ha HX
JEeSITeIbHOCTD PEILICHUH NOJUTUYECKUX MAPTUH U OOLIECTBEHHBIX 00bEUHEHUN;

- co0II01aTh HOPMBI PO ECCUOHATILHON 3TUKHU U MTPaBHJIA JICJIOBOTO IOBEJCHHUS;

- NPOSIBJIATE KOPPEKTHOCTh W BHHUMATEIBHOCTh B OOpaIlleHUU C TIpaxJaHaAMHU MU
JOJKHOCTHBIMU JINIIAMH;

- OPOSIBJIATH TEPIMMOCTb M YBaXXEHHE K OObIUasM M TpaauuusaM HapoaoB Poccun u
JIPYTrUX TOCYAApCTB, YYHUTBHIBATH KYJIbTYpHBIE W WHBIE OCOOCHHOCTH Pa3IMYHBIX 3THUYECKHUX,
COLMAIBbHBIX  TIpynn ¥ KoH(peccuil,  crmocoOCTBOBaTh  MEXKHALMOHAIbHOMY U
MEKKOH(PECCHOHATLHOMY COTJIACHIO;

- BO3JEp)KUBATbCcid OT TIOBEACHUS, KOTOpO€ MOIJI0 Obl BbI3BaTh COMHEHHE B
JTOOPOCOBECTHOM HCIOJTHEHWH PaOOTHUKOM JOJDKHOCTHBIX OOS3aHHOCTEH, a Takke H30eratb
KOH(IMKTHBIX CHUTyallul, CHOCOOHBIX HAHECTH YIIEepO €ero pemnyTauud WM aBTOPUTETY
00pa30BaTeIbHOI OpraHu3aluu;

- HE HCIIOJIb30BaTh JIOJDKHOCTHOE IOJIOKEHHUE /ISl OKa3aHMs BIUSHHS Ha JESATEIbHOCTD
rOCYJapCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOTO CaMOYIPABJICHUS, OPraHU3aIHH, JOKHOCTHBIX
JIMIL ¥ TPAXKAAH IPU PELIEHUHU BOIIPOCOB JIMYHOIO XapaKTepa,

- BO3JCP)KUBATHCS OT IyOJIMYHBIX BBICKA3bIBAHWH, CYKJACHUH M OIIEHOK B OTHOIICHUH
NeSITeIbHOCTH 00pa3oBaTeNbHON OpraHu3aliy, €€ PYKOBOAMUTENsS, €CIM 3TO HE BXOJUT B
JOJDKHOCTHBIC 00513aHHOCTH PaOOTHUKA,;

- coOirofaTe  yCTAHOBJEHHbIE B  00pa3oBaTelbHOM  OpraHu3alMM  IpaBHIIa
IIPEIOCTaBIIEHUS CIIy>)keOHOM MH(pOpMaMK U TyOIMYHBIX BBICTYIIEHUH;

- YBaXHTEIbHO OTHOCHTBCA K JEATENbHOCTU IIPEJICTABUTENEH CPEeICTB MacCOBOM
uHpopMaluu Mo MHPOPMHUPOBAHUIO 0OLIECTBA O paboTe oOpa3oBaTeNbHOM OpraHu3alud, a
TaKXe OKa3blBaTh COJECHCTBHE B TMOJYYEHHUH IOCTOBEPHOH HHPOpPMALUMU B YCTAHOBJIEHHOM
HOPSIZIKE;

- TIOCTOSHHO CTPEMHThCS K OOECIEYeHHI0 Kak MOXXHO Oonee 3¢ddekTuBHOrO
pacropspKeHHs pecypcamu, HaXOAAIIMMHCS B cepe ero OTBETCTBEHHOCTH;

- NPOTHBOAEWCTBOBATH TMPOSIBICHUSAM KOPPYNLUH W MPEANpUHUMATh MeEphl IO ee
NpoIIAKTHKE B TIOPSJIKE, YCTAHOBIIEHHOM JICHCTBYIONIMM 3aKOHOIATEITLCTBOM;

- TpOSBIATH NPU  HUCHOJIHEHHWH  JIOJDKHOCTHBIX  OOS3aHHOCTEM  YEeCTHOCTH,
OecrpuCTpPacTHOCTh M CHPaBEIIIUBOCTh, HE JOMYCKaTh KOPPYMIIMOHHO OMACHOTO ITOBEICHUS
(moBeneHUs,, KOTOPOE MOXKET BOCHPUHUMATHCS OKPYXKAIOIIMMHU Kak oOellaHue Wiu
NPeUIO’KEHUE JJauu B3SATKH, KaK COTJache MPUHSATH B3SATKY MM KaK Mpochk0a O J1ave B3STKH,
1100 KaK BO3MOXKHOCTh COBEPIIUTH HHOE KOPPYIIIMOHHOE IPAaBOHAPYIIEHHUE).

2.3. B mensx mpoTHBOACHCTBUS KOPPYIIIUU paOOTHHKY PEKOMEHTyeTCS:

- YBEIOMJISITh paboTOaTeNsl, OpraHbl MPOKypaTyphl, IPAaBOOXPAHUTENIbHbBIE OpraHbl 000
BCEX CITydasx oOpamieHusi K pabOTHUKY KaKHX-JTMOO JIUI] B IEJSX CKIOHEHUS K COBEPIICHHUIO
KOPPYIIIMOHHBIX TPABOHAPYIICHUH;

- HE TIOJTYYaTh B CBSI3U C MCIIOJHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH BO3HATPAXKICHHS OT
¢u3nUecKuX M IOPUAMYECKUX JHULl (TOJAapKH, JEHEKHOE BO3HArpaKACHUE, CCYIbl, YCIYTH
MaTEepHAIbHOIO XapakTepa, IJaTy 3a pa3BIeUeHHs, OTAbIX, 3a IOJIb30BAHUE TPAHCIOPTOM H
WHBIE BO3HATPAXK]ICHUS );

- NpPUHMMATh MeEpbl IO HEIOMYIEHHI0 BO3HUKHOBEHHUS KOH(DIMKTAa HMHTEPECOB H
YPEryJIMPOBAaHUIO BO3HUKIIUX CIy4aeB KOH(IMKTa HHTEPECOB, HE JOMYCKATh MPU HCIIOJTHECHUN



JOJDKHOCTHBIX  O0SI3aHHOCTEH JIMYHYIO 3aMHTEPECOBAHHOCTb, KOTOPas MPUBOAUT WA MOXKET
IPUBECTH K KOH(MIMKTY MHTEPECOB, YBEIOMIISATH CBOETO HENOCPEACTBEHHOI'O PYKOBOIUTEINS O
BO3HHKIIIEM KOH(IMKTE MHTEPECOB WM O BOSMOXXHOCTH €r0 BO3HUKHOBEHHS, KaK TOJIBKO €My
CTaHET 00 3TOM U3BECTHO.

2.4. PaboTHHK MOXeT oOpabaTbiBaTh M IeEpelaBaTh CIyXeOHYI0 HH(OpManuio mnpu
COOJIIOJICHUH JIEUCTBYIOIMX B 00pa30BaTENIbHONM OpraHu3alui HOpM U TpeOOBAHUH, IPUHATHIX B
COOTBETCTBUU C 3aKOHOJATENBLCTBOM Poccuiickon denepanuu.

PaboTHUK 00s3aH IPUHUMATh COOTBETCTBYIOLME MEphI 110 00ecreueHN0 0€30MacCHOCTH
U KOH(UACHIMATFHOCTH MH(POPMALIMU, 33 HECAHKIMOHUPOBAHHOE pa3IjallleHHe KOTOPOH OH
HECEeT OTBETCTBEHHOCTh WM (M) KOTOpas CTajla M3BECTHAa €My B CBA3M C HCIIOJIHEHUEM UM
JOJKHOCTHBIX 00SI3aHHOCTEH.

2.5. Pa0OoOTHHK, HaJeNeHHbI OpraHU3alMOHHO-PACIOPSAUTEIBHBIMUA ITOJIHOMOYUSIMU
[0 OTHOWICHHIO K JAPYrUM paOOTHHKaM, JIOJMDKEH CTPEeMHThCA OBITH A HHUX 00pa3ioM
npodeccuoHan3ma, 6e3ynpeyHoi pernyTanum, cnoco0CcTBOBaTh (POPMUPOBAHUIO B OpraHU3aLUuU
mibo ee moapasneneHud  OnarompusiTHOro Uit (G (EeKTUBHOW pabOThl  MOPAIBHO-
IICUXOJIOTMYECKOr0 KJIMMaTa.

PaboTHHK, HalIeNeHHBI OpPraHMW3ALMOHHO-PACTIOPSIUTEIBHBIMI  MOJHOMOYHUSAMH TI0
OTHOILEHHIO K IPYTUM paOOTHHKAM, IPU3BAH:

- NPUHUMATbh MEPHI M0 NPEIYNPEKICHUIO KOPPYILHMH, & TaKXKE MEpPbl K TOMY, YTOObI
HNOJYUHEHHbIE €My DPAa0OTHUKM HE JOIYCKaJIM KOPPYIIHMOHHO ONAcHOIO IMOBEACHUS, CBOUM
JMYHBIM TIOBEJCHUEM T10/IaBaTh MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIIITHBOCTH;

- He JONYyCKaTh CJIy4aeB NPUHYXKIEHUS paOOTHUKOB K Yy4YacTUIO B JESATEIbHOCTH
NOJIMTUYECKUX NapTUil, O0IIECTBEHHBIX O0BEAMHEHUN U PEIUTUO3HBIX OpraHU3altii;

- M0 BO3MOXXHOCTH IPUHHMATh MEpPbl IO MPEAOTBPALLEHUIO WM YPEryIMPOBaHUIO
KOH(JIMKTa MHTEPECOB B CIIydae, €CIM €My CTajl0 M3BECTHO O BO3HHMKHOBEHUH Yy pabOTHHKA
JUYHOW 3aMHTEPECOBAHHOCTHM, KOTOpas NPUBOIUT MM MOXKET IPHUBECTH K KOH(DIUKTY
UHTEPECOB.

PykoBoauTens o0OpazoBaTeNbHONW OpraHu3alMyd O0s3aH  MPEJCTaBIATh CBEICHUS O
J0X0/1aX, 00 HMMYyILECTBE M 0053aTeIbCTBAX HMMYIIECTBEHHOIO XapaKTep B COOTBETCTBUH C
3akoHos1aTenbcTBOM Poccuiickoit deneparu u Cankt-IlerepOypra.

I1I. DTHYyeckne npaBuJIa CIy;KeOHOTO NMOBEICHUSI PA0OTHHKOB

3.1. B cunyxeOHOM  TMOBelI€HUH  PpAOOTHUKY  HEOOXOIUMO  HCXOAWUTH U3
KOHCTUTYILIMOHHBIX IOJIO)KEHUH O TOM, YTO YEJIOBEK, €ro IpaBa U CBOOOJBI SIBJISIOTCS BBICLIEH
LIEHHOCTBIO, M KaXIbli TI'pakIaHWH HMMEET IPaBO HA HENPHUKOCHOBEHHOCTb YaCTHOW KHU3HH,
JUYHYIO M CEMEUHYIO TailHy, 3aIIUTy YECTH, TOCTOMHCTBA, CBOETr0 J00pOTro UMEHH.

3.2. B cmyxeOHOM MoBeieHNH paOOTHUK BO3EPKUBACTCS OT:

- mo0oro BHJA BBICKa3bIBaHUM W JEMCTBUI JUCKPUMHHALIMOHHOTO XapakTepa I10
IIpU3HaKaM I10Jla, BO3pacTa, pachl, HAIMOHAJIBHOCTH, S3bIKA, TPaKJAHCTBA, COLMAJIBHOTO,
UMYIIECTBEHHOTO WJIM  CEMEMHOro  MOJOXKEHHUS, [MOJUTHYECKHX WM  PEJIUTHO3HBIX
MPEAIIOYTEHU;

- Tpy0OCTH, NpPOSBICHUN MNPEHEOPEKUTEIHHOIO TOHA, 3aHOCUYHUBOCTH, MPEIB3SATHIX
3aMeYaHuH, MpeIbsIBICHUS HEITPABOMEPHBIX, HE3aCIy>)KEHHBIX OOBUHEHUI];

- Yrpo3, OCKOpPOWUTEIbHBIX BBIPRKEHUW WM PEIUIMK, JEHCTBUH, NPENsATCTBYIOIINUX
HOpPMaJIbHOMY OOIIEHHIO WIIM TPOBOLUPYIOMIUX MPOTUBONPABHOE MTOBEACHUE;

- TMPUHATUS [UIIM, KypeHHsT BO BpeMs CIyXeOHbIX COBeLlaHWil, Oecen, HHOTO
CIIy’K€OHOT0 OOIEHHS ¢ TPaKIaHaMHU.

3.3. PaboTHHWKM mpuU3BaHbI CIOCOOCTBOBATH CBOUM  CIY)KEOHBIM  ITOBEJICHUEM
YCTAaHOBJIEHUIO B  KOJUIEKTMBE  [JEJIOBBIX  B3aUMOOTHOIIEHHH W  KOHCTPYKTHBHOI'O

COTPYIHUYECTBA JPYT C JPYTOM.



PaboTHUKM MOMKHBI OBITh BEXKIMBBIMH, 100pOXKETaTeIbHBIMH, KOPPEKTHBIMH,
BHUMATEJIBHBIMU U MTPOSIBIISATH TEPIUMOCTh B OOIIEHUH C TPaKJaHAMH U KOJUJIETaMH.

3.4. BuemHuil Bua pabOTHHKA NPU HCHOJHEHUH UM JOJDKHOCTHBIX OOS3aHHOCTEH B
3aBUCHMOCTH OT YCJIIOBHH TpPYIOBOH AEATEILHOCTH JOJDKEH CIIOCOOCTBOBAThH YBAXKHUTEIHHOMY
OTHOILIEHHUIO TpaJaH K 0O0pa3oBaTeNbHOW OpraHu3aliM, a TakXke, NpU HEOOXOIMMOCTH,
COOTBETCTBOBATH OOLICTIPUHATOMY JI€IOBOMY CTHJIIO, KOTOPBIA OTJIMYAIOT CAEPKAHHOCTH,
TPaaUIIMOHHOCTD, AKKYPaTHOCTb.



